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An end time of 11:59 PM for 11/07/2011 I
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An end time of 11:58 PM for 10/26/2011
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The Workweek Schedule option

5 B S displays your daily schedule of Start/End Time,
Lunch Start/End Time, Break Length,

b Workweek Tota| and total scheduled hours for the day and wesk,

If activated in the Timekeeping Rules,
the Edit Workweek Schedule option will display.
This will allow emplovees to adjust their schedule,

'Workweek Schedule Edit Workweek Schedule

Workday Start Time End Time Lunch Start Lunch End Break Length Hours
Monday 700 AM 4:.00 PM 12:00 PM 1:00 PM 8h 00m
Tuesday 7:00 AM 4:00 PM 12:00 PM 1:00 PM 8h 00m
Wednesday 7:00 AM 4:00 PM 12:00 PM 1:00 PM 8h 00m
Thursday 700 AM 4:.00 PM 12:00 PM 1:00 PM 8h 00m
Friday 7:00 AM 4:00 PM 12:00 PM 1:00 PM 8h 00m

Total 40h 00m
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Expand Al Collapse Al Modify Details (displaying 8 of 8) View Printable Details
» Current Status

- The Adjustments to Be Read option
b Previous Time Sheef will display a list of recent adjustment records

(changes made to TrueTime fransactions) for the employee.

Click the Unread Adjustments lirk
to see a browse of adjustment records that have not been read.

- 4
Adjustments To Be Read Unread Adjustments
Adjusted Original Date Time L
Start End Pay . . Pay ) i
Workday Type Status Time Time Cod Start Time End Time Er Adjusted Adjusted
1042312012 WODIFIED IN 5:15 AM 9:30 AM PTI34 5:15 AM 10:00 AN PTI34 1002312012 10:00 AM
0802102012 ADDED IN 700 AM 328 PM PTI34 06/25/2012 3:28 PM
0872002012 ADDED IN 701 AM 400 PM PTI34 06/25/2012 3:28 PM
08192012 ADDED IN 700 AM 328 PM PTI34 06/25/2012 3:28 PM
06M82012 ADDED IN 700 AM 327 PM PTI34 06/25/2012 3:28 PM
06/05/2012 DELETED IN 12:00 AM PTI34 06/05/2012 420 PM
0540712012 MODIFIED: IN T:30 AM PTI34 1:00 PM PTI34 050712012 12:56 PM =
< [T o 3
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» Previous Time Sheets

The Adjustments History option
will display a list of recent adjustments made by the emploves,

Click the Adjustments link
to see a browse of Adjustment History records.

This concludes the tutorial.
Adjusted Original Date Time
Start End  Pay . . Pay ) )
Workday Type Status Time Time Code Start Time End Time Code Adjusted Adjusted
09142012 WMODIFIED IN a:00 AM @15 AM PTI34 915 AN 911 AN PTI34 091472012 912 AN
091412012 DELETED IN 12:00 AM PTI34 091472012 8:20 AW
09132012 MODIFIED: IN 8:00 AM 4:15 PM PTI34 1:30 PM 1:23 PM PTI34 091472012 8:19 AM
0922012 ADDED IN 702 AN 403 PM PTI34 091472012 819 AN
0951112012 ADDED IN 7:01 AM 4:00 PM PTI34 091472012 8:18 AM
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