
Review of Process and Procedure



‘FIRST REPORT OF 
INJURY’ 



Medcor

Worksite Injury Assessment Service

RAS

Paperwork (found in main/nurse’s 
office) 

Worker’s 
Comp

Paperwork



 Complete with any injury, big or 
small

 Available in each building:
 Main Office, or
 Nurse’s Office

 Instructions on front of envelope
 Employee 
 Supervisor

 Return all forms in the red envelope 
to Benefits Specialist as soon as 
possible







 Inform your Supervisor immediately 
if your injury status changes and/or 
you need to seek medical treatment

 You will need to clock out of Skyward 
using available leave time

 Use reason: Workers Compensation



Gundersen Health System – Occupational Health Services
(608) 775-6345

Mayo Clinic Health System – Occupational Health Services
(608) 392-9769



 If the injury was reported as “Notice Only”, nothing further needs to be done 
unless the situation changes

 If medical treatment was sought:
 Request a Return to Work form from the treating Physician or healthcare provider
 Provide the Return to Work form to the Benefits Specialist as soon as possible

 If restrictions were received:
 Benefits Specialist will work with Supervisor to review if accommodations can be made



Provider Information



Contact Information

Additional information relating to Worker’s Compensation can be found on the 
District website under Departments > Business Services > Worker’s Compensation 
or by clicking this link: https://www.holmen.k12.wi.us/departments/workers-
compensation.cfm

https://www.holmen.k12.wi.us/departments/workers-compensation.cfm
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