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|@ Employee Access - 05.1210.00.04 - Maozilla Firefox
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!_(E localhost/ scripts/ cg_iip.exe-" VService=wsFLORIDA/semhamDl.w = . [ Print this tutorial ] 1
f Skyward School District Alan Smithecr  Account | Preferences | Exit ? |
WARD' |

Inventory Expense Online |

equisitions = Reimbursement Open E

Employee Time ROV
Information = Of RIS

FastTrack FastTrack Work | Account Budget
Open Pasitions  Screener  Requests  Master  Management

Home £ Purchasing B

e e “'.“I e <5 dsar howi 1
Quick Entry w UJ'\\submitted T Iy Employees True Time LH|
i M}" HiST.OI"}I’ "D : i VR L . SO T T . Y . t|
E Empluyee Locator - t] &mit TII‘TIE gmts. {1':|
g My Setup L Y T
Data Mining ¢ Click Employee Access, TrueTime, My Time Sheets, Unsubmitted.
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[@ My Unsubmitted Time Sheets - 05.12.10.00.04 - Moxilla Firefox

| ¥ localhost/scripts/ cgiip.exe/WService=wsFLORIDA/htttsmain005.w
f Skyward School District Alan Smithecr  Account | Preferences | Exit ?
SKYWARD
Home « Employes. Time SRICC FastTrack FastTrack  Work | Account Budget Puichasing Inventory Expense Online |
Information  Off |SEn=| Open Positions Screener  Reguests  Master  Management Requisitions  Reimbursement  Open E
- H ~ My Unsubmitted Time Sheets w © s B B @ 3 ek anager 1 Favortesw T New Window B My Print Queue
Time Sheet Information for ALAN SMITHSCR =1 &
Week Start » | Week F__nd TotaIHrs Status N ! d
1 b 10/2172012 | 10/27/2012 1h 15m Time Sheet Not Submitted o "
2 b GO/3&/2012 @9y22/2012 Time Sheet Not Submitted y
| Submit Time
3 p QB/19/2012 08725/2612 8h 00m Time Sheet Mot Submitted | | Sheet
avj o7/28/2012 " : " - ; o b
4 /2272012 128/ T.'T'E Sheeat Not Submitted A |lstof umm Tmm{s Wﬂl dlgp]ay
[ s|» @ 06 2 | 42h 22m|Time Sheet Not Submitted
6 b 0€/10/2002  06/18/2012 Time Sheet Not Submitted Click Submit Time Sheet.
7 » G&/0372012 06/098/2012 24h DOm Time Sheet Not Submitted
f » 05/1372012 05719/2012 13h 45m Time Sheet Not Submitted
9 b 05/0&/2012 05/12/2012 16h 30m Time Sheet Not Submitted
10 » 02/315/2012 04/21/2012 43h 11m Time Sheet Not Submitted
L] ’
20 v M 4 » W 10 records displayed Week Start:
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1@ Submit Time Sheet - 05.12.10.0004 - Mozilla Firefox e TR Lo

locathast/ scnpts/ cgiip.exe/ WService=wsFLORIDA/ hittssubt000 wiisPopup=true
' Submit Time Sheet : 2w ?
Time sheet! The Period Summary, Daily Totals, {23/2012
r | and Adjustments display on the time sheet, ] I
Period Summary Submit Time '
Type Pay Note Hours o sl ,
TIMEOFF PTI34 (CUSTODIAN - HOURLY) VACATIQ : T
WORK PTI34 (CUSTODIAN - HOURLY) Click Submit Time Sheet. [
L9
Hours Paid:  42h 22m Eack
Daily Totals
Status Note Hours A
Monday 06/18/12 1
7:00 AM  7:00) - 3:27 PM ( 3:27) IN 8h 27m
06/18/12 Total Hours: 8h 27m
Tuesday 06/19/12
7:00 AM ( 7:00) - 3:28 PM ( 3:28) IN 8h 28m
06/19/12 Total Hours: 8h 28m
Wednesday 06/20/12
7:01 AM ( 7:01) - 4:00 PM { 4:00) IN 8h 59m
06/20/12 Total Hours: 8h 59m
Thursday 06/21/12
7:00 AM ( 7:00) - 3:28 PM ( 3:28) IN 8h 28m
06/21/12 Total Hours:; 8h 28m
Friday 06/22/12
N/ A TOF VACATION 8h 00m
06/22/12 Totzl Hours: 8h DOm
Adjustments
Adinstead Dirininal
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[\@ Submit Time Sheet - 05.12:10.0004 - Mozilla Firefox T lalE = I"||

L locathost/scnpts/cgiip.exe/WService=wsFLORIDA/hitttssubt000 wiisPopup=true
- - -
Submit Time Sheet B ?
Time Sheet for ALAN SMITHSCR (J000(-XX-7878): 06/17/2012 - 06/23/2012
O -~ I
[ Period Summary Submit Time |
Type Pay Note Hours siheel
TIMEOFF PTI34 (CUSTODIAN - HOURLY) WVACATION 8h 00m CREGU_T_SI
omp Time
WORK PTIZ4 ;CUSTODIAN - HDURLYl 34h 22m |
@ Time Sheet Submission Information - 05.12.10.00.04 - Moszilla Firefox —— - L | ) it
R g— - E

i ¥ localhost/scripts/cgiip.exe/WService=wsFLORIDA/ htttsreas000 wlisPopup=true

- | Time Sheet Submission Information BT S5 ?

Time Sheet Submission Information Save
Back

m

‘ A rule on your timekeeping ruleset reguires you to enter 2 reason when your time sheet is at least 1h 00m more than your
scheduled time. Please select the reason why you are submitting & time sheet with 42h 22m.

Hitting the Back Button will cancel the submission of this time sheet,

* Gelect reason why your time sheet is over hours: Approved by Supervisor r [+

| ssterisk ¢y o I this example, the district has added a Time Sheet Submission Rulé i
that requires the employes to select a reason if
thelir time sheet is plus or minus one hour of their workweek schedule,

Select a reason and click Save,

Friday D6/22/12

N/ A TOF VACATION 8h 00m
06/22/12 Totzl Hours: 8h DOm

Adjustments

Adinsted Drininal
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[ -_— TS
18 Submit Time Sheet - 05.12:10.00.04 - Mozilla Firefox =

@ localhost/scrpts/cgiip.exe/WService=wsFLORIDA/ htttssubt000 wlisPopup=true [We value your feedback ]
Submit Time Sheet BE@s 7
I Time Sheet for ALAN SMITHSCR (3000(-XX-7878): 06/17/2012 - 06/23/2012
Period Summary Submit Time |
Type Pay Note Hours siheel
TIMEOFF PTI34 (CUSTODIAN - HOURLY) "““’*_l’f‘ﬁ“ " H“C‘j‘”‘l e e
e system will display a message
WORK PTI34 (CUSTODIAN - HOURLY ; 4 2
; { ) indicating the time sheet has been successfully submitted.
@ Time Sheet Submission Information - 05.12.10.00.04
i e localhost/scripts/cgiip.exe/WService=wsFLORIDA Click Back,
- | Time Sheet Submission Information This concludes the tutorial. ?
Daily T A ;
Time Sheet Submission Information Back ||
‘ w The Time Sheet for 06/17/12 - 06/23/12 has been successfully =

submitted by ALAN M SMITHSCR on 10/24/2012 3t 2:20 PM.

The Time Sheet is currently Waiting for the Approval of DAVE ILKKA.

§

: javascript:if (chs{"bCancel”)) {checkBacki);)

Friday D6/22/12

N/ A TOF VACATION 8h 00m
06/22/12 TotzlHours: 8h 0Om

Adjustments

Adinsted Drininal
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