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|@ Employee Access - 05.1210.00.04 - Maozilla Firefox

!_(E localhost/ scripts/ cg_iip.exe-" .'SﬂezwsFLORIDA-’semhcmﬂl.w = . P;‘ this tutorial _] :
f Skyward School District Alan Smithecr  Account | Preferences | Exit ? |
WARD
Wit Employee  Time RIIC FastTrack FastTrack Work | Account Budget b Inventery Expense Online
¥ Information OF [REAM Open Positions Screener Requests  Master  Management ng Requisitions Reimbursement  Open Enroll|
Quick Entry w Ung{:bmiﬂed T Iy Employees True Time LH|
[ M}r HFST.OI"}I' ‘D Hl"l : ﬂ——-' ¥ = 1 Todala bo, S4ak tl
E Empluyee Locator S t] ’H'ie‘ﬂ Tﬂm mt {1':| '
g My Setup L . T
Data Mining ¢ Click Employee Access, TrueTime, My Time Sheets, Unsubmitted.
A
Reports - : - .-
4 L Rere - Who, What, When, Why? g
Unsubrmitted Time sheets are time sheets that ¢
' have not been submitted by the employee to their supervisor for approval. |
BEmpoyeeTrome b Th@ tutorial will show how to view time sheets in TrueTime. —
—— —
'endor Profile !
“ et | | school Lunch Menu B Employee Access Home -
pprove Requisitions ©1| | our district is committed to providing a well balanced meal to students and staff. 7
Account Profile 1| | Please click on the link above to see the menthly scheol menu. SESUIERY M
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|@ My Unsubmitted Time Sheets - 05.12.10.00.04 - Mczilla Firefox

! ¥ localhost/scripts/ cgiip.exe/WService=wsFLORIDA/htttsmainD05.w -
f Skyward School District Alan Smithecr  Account | Preferences | Exit ? |
WARD |
Sl Employee | Time L0 Fastﬁa;_k FastTrack Wark Account Budget Puichasing Inventory ‘Expense Online |
Information = OF @Y Open Positions = Screener  Requests  Master  Management Requisitions = Reimbursement | Open El
<4l My Unsubmitted Time Sheets , |;;; ¢ previously unsubmitted timesheets will display |/ Ltew Wneew Chy Pt e i
Time Sheet Information for ALAN SMITHSCR in the browse. & &
Week Start » Week End Total Hre | Status ’ - !
1 b 10/2i72012  10/27/2012 1h 15m Time Sheet Not Submitted - iavshomai B
2 b Gorieszon2 @8/22/2012 Time Sheet Not Submitted P e \
3 b OB/19/2012 08725/2612 8h 00m Time Sheet Mot Submitted L Hidﬂ 'rghta time sheet ﬂg;lme |
4 0 OV/Z2002  07728/2012 Time Sheet Not Submitted and click View Time Sheet.
H b @ il 2 47h Z'ZmETime Sheet Mot Submitted
6 b 0&/10/2012 06/18/2012 Tirme Sheet Not Submitted
7 b 08/0372012  06/08/2013  24h DOm Time Sheet Not Submitted
g8 b 05/1372012 05/18/2012 13h 45m Time Sheet Not Submitted
0 b 05/06/2012 05/12/2012 16h 30m Time Sheet Not Submitted
10 ¢ 0d715/2012 0472172012 43h 11m Time Sheet Not Submitted
. ¥
20 v M 4 » W 10 records displayed Week Start:

Page 2 of 7




View Time Sheet Wednesday, October 31, 2012

Slide 3 - Slide 3

1@ View Time Sheet - 05.1210.00,04 - Mozilta Firefox e TR Lo
locathast/ scnpts/ cgiip.exe/ WService=wsFLORIDA/ hittssubt000 wiisPopup=true
View Time Sheet Bgs 7
Time Sheet for ALAN SMITHSCR (J00((-XX-7878): 06/17/2012 - 06/23/2012
] |
Period Summary Brint |
Twe Pw Modn LLERr i -') ;ﬂck |
TIMEOFF PTI34 (CUSTODIAN - HOURLY) The time sheet will display. '
WORK PTI34 (CUSTODIAN - HOURLY) :
Click the Print button
to print a copy of the time cheet.
Note: Time shests can be submitted electronically,
therefore printing is aptional
Daily Totals ~ P gscp
Status Note Hours A
Monday 06/18/12 g |
7:00 AM ( 7:00) - 3:27 PM ( 3:27) IN 8h 27m
06/18/12 Total Hours: 8h 27m
Tuesday 06/19/12
7:00 AM ( 7:00) - 3:28 PM ( 3:28) IN 8h 28m
06/19/12 Total Hours: 8h 28m
Wednesday 06/20/12
7:01 AM ( 7:01) - 4:00 PM { 4:00) IN 8h 58m
06/20/12 Total Hours: 8h 59m
Thursday 06/21/12
7:00 AM ( 7:00) - 3:28 PM ( 3:28) IN gh 28m
06/21/12 Total Hours:; 8h 28m
Friday 06/22/12
N/A TOF VACATION 8h 00m
06/22/12 Totzl Hours: 8h DOm
Adjustments
Adinsted Oirininal
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[@ My Unsubmitted Time Sheets - 05.1210.00.04 - Mozl Firefox R s =)

Open Positions  Screener  Reguests  Master  Management

Slide 4 - Slide 4
I ¥ localhost/scripts/ cgiip.exe/WService=wsFLORIDA/htttsmainD05.w
f‘ Skywatd School District
WARD
' Employee:  Time RIS FastTrack FastTrack Waork
¥ Information | OF [
<4l My Unsubmitted Time Sheets W
Time Sheet Information for ALAN SMITHSCR
Week Start » Week End Total Hre | Status
1 » 102172032 10/27/2012 1h 15m Time Sheet Mot Submitted
2 b 09rie/2012 08y/22/2012 Time Sheet Not Submitted
3 » 08/19/2012 G8/25/2812 8h 00m Time Sheet Mot Submitted
4 p 07/22/2012 a7/28/2012 Time Shest Not Submitted
H » O 2 42h 2'2m§T|mr: Sheet Mot Submitted
6 b 06/10/2012 06/16/2012 Time Sheet Not Submitted
7 » G&/0372012 06/09/3012 24h DOm Time Sheet Not Submitted
8 » 05/1372012 05/19/2012 13h 45m Time Sheet Not Submitted
9 b 05/0&/2012 05/12/2012 16h 30m Time Sheet Not Submitted
10 » 02/315/2012 04/21/2012 43h 11m Time Sheet Not Submitted
.
20 v M 4 » W 10 records displayed

Alan Smithscr Account Preferences Exit ?

Account Budget Inventory Expense

e & 5 = - ] Task Manager L Favertesw ] New Window fil Iy Print Queus

&:&B

To see future unsubmitted time sheets, %' ™
click Filter Options.
S ubmit Time |
| Sheet |

Week Start:

2
Requisitions Reimbursement = Open E
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|@ My Unsubmitted Time Sheets - 05.12.10.00.04 - Mozills Firefox

| & localhost/scripts/ cgiip. exe/WService=wsFLORIDA/ htttsmain005. w
f Sky\a;ard SChOOl DiSTI"iC'[ Alan Smithscr Account Preferences Exit ? |
SKYWARD |
Employee: | Time I FastTrack FastTrack Wark Account Budgsat Putchasi Inventory Expense Online |
¥ Information  OF [SEL=| Open Positions Screener Requests Master  Management ing Requisitions  Reimbursement  Open Enrol
- H ~ My Unsubmitted Time Sheets w © s B B @ 3 taskanager 1 Favortesw T New Window B My Print Queue
| Time Sheet Information for ALAN SMITHSCR = D, |
l Week Start » | Week F__nd Tot_ﬂIHrs Status o y |
BE 1h 15m| Time Sheet Not Submitted ol '
2 b G9/%8/2012 @ ©3/22/2012 Time Sheet Not Submitted )
ubmi ime
3 p QB/19/2012 08/25/2812 8h 00m Time Sheet Mot Submitted | Sheet |
4 » 012272012 | 07/28/2012 Time Shast Not Submitted ' '
5 b 06/17/2012 06/23/2012 47h 22m Time Sheet Not Submitted
6 b 06/10/2012 06/16/2012 Time Sheet Not Submitted
7 » G&/0372012 06/09/2012 24h 00m
| Apply Fitter |
§ » 05/1372012  05/19/2012 13h 45m a2 4
Fea P [ e o ] Reset Filter |
| Bl s 16h 30m T| Show future Time Sheets up to: [10/24/2013 |[55]| ————
|10 » 63573012 04720720012 43h1im|T A Back |
| p :
Future time sheets can be viewed ‘
one year into the future from today's date.
L] ’
20 v M 4 » W 10 records displayed Week Stzrt:|
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[@ My Unsubmitted Time Sheets - 05.1210.00.04 - Mozl Firefox R s =)

I ¥ localhost/scripts/ cgiip.exe/WService=wsFLORIDA/htttsmainD05.w

f‘ Skywatd School District
WARD

Employee.  Time FastTrack
¥ Information = OF

<4l My Unsubmitted Time Sheets W

Time Sheet Information for ALAN SMITHSCR

True FastTrack Waork

Time

Open Positions  Screener  Reguests  Master  Management

Alan Smithscr Account Preferences Exit ?

Account Budget Inventory Expense

e & 5 = - ] Task Manager L Favertesw ] New Window fil Iy Print Queus

=

I Submit Time

Wiew Time
Sheet

Sheet

Week Start » Week End Total Hre | Status
1 b 10/21/2012  10/27/2012  1h15m Time Sheet Not Submitted
2 b GO/3&/2012 @9y22/2012 Time Sheet Not Submitted
3 » 0B/19/2022 08/25/2812 8h 00m Time Sheet Mot Submitted
4 p 07/22/2012 a7/28/2012 Time Shest Not Submitted
@ 012 3 47h 2'2m§T|mr: Sheet Mot Submitted

i imeen AfiagiaALn

6" immnhnstiqr Submitted
?| To see the details of the highlighted i mesheet,} Eikiavad
8

click the down arrow,
05/12/2012
04,/21/2012

Submitted
16h 30m Time Sheet Not Submitted
43h 11m Time Sheet Not Submitted

9 » 05/06/2012
10 » 02/315/2012

20 « W4 4 » W 10 records displayed

Week Start:

2
Requisitions Reimbursement = Open E
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[@ My Unsubmitted Time Sheets - 05.12.10.00.04 - Mozilla Firefox

| e localhost/scripts/ cgiip.exe/WService=wsFLORIDA/ htttsrain005.w

1[ We value your feedback ]

‘(‘ Skywatd School District
WARD

FastTrack

<N MyUnsubmittedﬁmeShemﬁ

Time Sheet Information for ALAN SMITHSCR

Employm Tme TrUﬁ FastTrack = Work  Account
Home ! nformation mmwmmwm

4 » 07/23/2012

a7728/2012

Week Start - Week End Tntal Hrs Sta1u5
1 » 10/21/2012 10/27/2012  1h15m Time Sheet Not Submitted
» GoriE/2012 @8/22/2012 Time Sheet Not Submitted
3 » 0B/19/2022 08/25/2012 8h DOm Time Sheet Not Submitted
_Time Sheet Nat Suhn:tted

Alan Smithscr  Account | Preferences Exit ?

9 ’ E . - ﬁTask anager HFavor’tesv TJ Mew Vindow {F My Print Queue |

na( = |

‘ Wiew Time |
#25) Sheet

‘ Submit Time |
Sheet

irfformationy such o the Worlwesls Tatals wil ds@iay.
This concludes the tutorial.

0672012 Sun
06/MB/2012 Mon
CEMB2012 Tue
DE2002012 Wed
DE21/2012 Thu
0B/2212012 Fri

06/23/2012 Sat

20+ M 4 » W 10 records displayed

Week Start:
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